COURTROOM PROTOCOL

· Be punctual.  Courtroom-appropriate attire is expected.  Hats off.  
· If detained in another courtroom, please let the in-court clerk know where you are. 

· If you have two hearings scheduled for the same time, contact both judges’ JAs or in-court clerks as soon as you know you have a conflict and get direction on which hearing has priority. 

· Please stand when:
Addressing the court





Making objections





Questioning/addressing jurors & witnesses




Jury enters or leaves





Court is announced at outset of the proceeding that day 

· Request permission if you want to remain seated while questioning witnesses or arguing. 

· Request permission before approaching a witness, the clerk, or the bench. 

· If permitted to approach a witness, do not get inappropriately close to the witness. 

· Return to the lectern or counsel table before continuing to question a witness.  

· The recording equipment needs to be in line with where your voice is projecting.
· Please use last names when referring to witnesses, parties, and counsel: Mr., Ms., or Mrs. 
· When making an objection, state succinctly the legal basis of the objection (e.g. “objection, hearsay”).  Do not elaborate unless requested (i.e., no speaking objections).  Same for responses.  
· Do not argue after the court has ruled.  Please do not thank the judge for rulings.  Avoid sarcasm.
· Show exhibits to the other side before handing to a witness or moving into evidence. 

· Refrain from commentary in your questions to witnesses or jurors.  
· Be courteous to opposing counsel and opposing parties -- refrain from disparaging remarks or displaying ill will toward opposing counsel/party. 

· Lawyers are trained to be adversarial, but as professionals in the courtroom, they have a responsibility to be collegial.  The Alaska Bar Ass’n has sponsored law school professors to articulate to lawyers the benefits to the community of maintaining collegiality even within the adversarial arena.

· Caution your clients and entourage spectators -- No facial expressions, gestures, body language, nods, signs, emblems, sighs, or oral comments to show approval or disapproval of testimony, argument, or rulings, or to coach witnesses.  
· Per ER 613 to impeach a witness with a prior statement you must first ask the question directly of the witness in the courtroom.  If the answer is inconsistent, then ask, isn’t it true that you previously said _x__.  If “yes,” with a witness request to explain, the explanation will be allowed.  If “no” or “I don’t remember” you may then impeach but (1) inform opposing counsel of the page and line before you start reading, and (2) read the question and answer and ask the witness if that was what the witness testified then.  
